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Welcome to Ballardsville Baptist Mother’s Day Out (MDO)! We hope you and
your child(ren) have a blessed experience during your time here.



Mission Statement
Our Mother’s Day Out (MDO) program will provide opportunities for your
child to interact with peers in a safe, gospel-centered environment while
participating in activities such as music, crafts, Bible time, recreation, free
play, motor development, and listening development.

Calendar

e MDO will operate on Tuesdays and Thursdays from 9 a.m.-12 p.m.
beginning August 18, 2026 and ending December 17, 2026.

e The program will follow the Oldham County School District calendar for
both holiday and inclement weather closings.

e MDO will NOT make up inclement weather closings unless we
experience more than 5 in a school year.

e No refunds are given for inclement weather closings.

Tuition

The tuition schedule for MDO is as follows:

For non-members of Ballardsville Baptist Church:

Non-refundable semester
registration fee:

15t child - $100 e 1t child - S150

2nd child - S50 e 2nd child - $125

e 3" child - $100 (and
subsequent children)

Monthly Tuition

3" child - $25

4% child - SO (and
subsequent children)

e For Active Members of Ballardsville Baptist Church:
Non-refundable semester
registration fee:

Monthly Tuition

e 1stchild - S50 e 1stchild-S$125

e 2" child - $25 e 2" child - $100

e 3" child - SO (and e 3" child - $75 (and
subsequent children) subsequent children)
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Tuition is due by the 1t of each month; unpaid tuition is considered late
as of the 5% of the month. A $10 late fee will be added to the child’s
statement on the 6t of the month.

Drop-off & Pick-up
e Drop-off begins at 8:45 a.m.

o Please have your child prepared to exit the vehicle at the time of
drop-off.

o The goal is to have all children dropped off and in their respective
areas by 9:00 a.m. when our day begins. We will not continue
drop-off beyond 9:00 a.m.

o If you miss the 9:00 a.m. drop-off cutoff, please park your vehicle
and bring your child to the carport entrance of the church and
ring the doorbell to be admitted.

o All exterior doors will remain locked during MDQO’s operational
hours.

e Pick-up begins at 12:00 p.m.

o You will have a car tag to hang from your rearview mirror with an
assigned number for your child.

o When your child is brought to your vehicle, we ask that you pull
forward to buckle your child to allow others to pull forward for
pick-up.

o Adults picking up the child(ren) must be listed on the approved
release form.

Attendance Policies

e |f your child is late or absent from school, a text, email, or phone call is
very much appreciated.

e Teachers should be notified at morning drop-off if someone other than
the parent/quardian is picking up that day. Children may NOT be picked
up by anyone except the persons listed on your emergency contact and
release page. You may add or delete names as needed throughout the
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year. Any person besides the registering parent will be asked to show a
photo ID.

e Parents will be charged a late pick-up fee of S5 per 10 minutes.

e Parents/quardians must sign their child(ren) in and out. A sign-in sheet
on a clipboard will be handed to you during drop-off/pick-up.

e Tuition will not be prorated for absences due to illness. There are no
make-up days.

Curriculum
Our goal is to incorporate the gospel of Jesus Christ into all areas of a child’s
development. Our age-appropriate activities include large and small group
times, music, free play, creative arts, language and math development, and
recreation/playground time. Various resources are used for each age.

Discipline
Children are worthy of being treated with love and respect. They will be
taught and reminded of behavioral expectations. The teachers will use
positive reinforcement to encourage children to make good choices.

e OQur goal is to help children develop appropriate social skills and self-
discipline. Teachers will use positive reinforcement to encourage these
behaviors.

e Redirecting by diverting the child’s attention to another activity and
“time-out” may be necessary. Parents will be notified of any behavior
issues.

e All staff are trained in these policies.

Dismissal of a Child
MDO reserves the right to dismiss any child after entering the program for
the following (but not limited to) reasons.
e Three Strike Policy
e We determine it is not in the best interest of our program or the
children enrolled to have the child in attendance.
e Failure of the parents or guardians to honor the guidelines as set forth.

e Parents or guardians are delinquent in payment of tuition fees.
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Child Abuse
By law, all education and administrative staff are required to report any
suspected child abuse or neglect to their supervisor, who is responsible for
reporting to the appropriate authorities.

Snack time

e MDO will provide snacks.

e |f a child is unable to consume any of the provided snacks, a
parent/guardian may provide an alternative snack for the child.

e Parents should notify the director and the child’s teacher if there are
food allergies.

e Parents are to send with their child a labeled sippy cup or water bottle.

e Ballardsville Baptist MDO is NOT an allergen-free program. However,
parents will be asked to notify staff of food allergies so that snacks can
be planned accordingly.

Sick Policy
We desire to keep our staff and children we serve healthy. Please help us do
so by following our sick policy. Be sure to provide us with current emergency
phone numbers should we need to call.

e |f your child contracts a contagious illness, please notify us
immediately. This helps us stay informed of anything contagious to
which other children may have been exposed.

e Children will NOT be allowed to attend the program if they have
exhibited any of the following symptoms within 24 hours of a school

day:
o Nausea o Temperature of 100
o Vomiting degrees or higher
o Diarrhea o Pink eye
o Any unexplained rash or o Head lice
skin infection o Severe coughing
o Open skin lesions o Any infectious disease
o Colored discharge from o Hand Foot and Mouth

the nose Disease after 14

days/blisters have healed
Page 50of 9



Children must be symptom-free for a full 24 hours (without
medication) before returning to school.

Should a child begin to show these symptoms during MDO, staff will
contact a parent or emergency contact as soon as possible. The child
will wait with the director until he/she is picked up. Arrangements
should be made to pick up the child as soon as possible.

No medication (prescription or over-the-counter) may be given by the
MDO staff (with the exception of emergency allergy care with a
doctor’s note).

Restroom Policy
Parents will be responsible for sending extra diapers (for those not
potty-trained) and a change of clothes for each child.
All children ages 3 and up must be fully potty-trained. Teachers will
provide toilet assistance in the younger groups, but the PreK class
should be fully independent.
We understand that preschool-age children have accidents. Once every
few weeks is an accident; daily or weekly is not. If your child is not fully
potty-trained by the beginning of the school year, our only option is to
ask you to keep your child home until he/she is fully potty-trained
(while still paying for your spot) or to withdraw from Ballardsville
Baptist’s MDO. We believe a few weeks of concentrated effort is
enough to motivate a child to be school-ready in this area.

Birthday Celebrations
Please coordinate with your child’s teacher if you want to bring treats
to share to celebrate the birthday.
Please be aware of any food allergies in your child’s group.

Clothing and Other Personal Items
Children will be playing with fun things such as finger paint, play-doh,
glue, etc. Please dress your child in clothes that can get “messy”.
We will also be going outside to the playground area, so we ask that
your child wear comfortable, closed-toe shoes. Please....NO FLIP FLOPS.



Please send appropriate outerwear (coats, hats, gloves) for colder
weather, as we plan to go outside as much as possible.

Children in diapers should wear snaps if their outfit is a one-piece. They
should also wear clothing that does not require the removal of shoes to
change diapers.

Please make sure that if your child is potty-trained, he/she can easily
remove clothing items.

All children (regardless of toileting abilities) should keep a FULL
CHANGE OF CLOTHES in their school bags that is appropriate for the
current weather. Please label all items of clothing.

Personal items and toys should only be brought if the class has a “show
and tell” activity. Any personal item brought should fit inside the child’s
school bag. If a child needs to bring a special toy or blanket in order to
help with separation, that item should stay in the child’s backpack
during class.

Parent/Teacher Communications

There are several ways of communication between parents and teachers.

Text Messages

Phone calls

Notes/flyers in folders!!
Emails....be sure and check often!

Addressing Questions/Concerns
All questions/concerns about your child in the classroom should first be
addressed to your child’s teacher.
When/if no resolution/satisfaction is given, please direct all
questions/concerns to:

Dana Giffen at mdo@bbclife.org

**General questions about dismissal, pickup, illness, and registration may
also be directed to Dana Giffen.
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Acknowledgement and Agreements

Acknowledgement of Risk

Parents/guardians acknowledge that while the program takes reasonable
precautions to ensure the safety of all children, normal risks are associated
with activities such as playground play, arts and crafts, and other group
interactions.

Release of Liability

To the fullest extent, parents/guardians agree not to hold the church, the
Mother’s Day Out program, its staff, volunteers, or affiliates liable for any
injuries, illnesses, or accidents that may occur while their child is
participating in the program, except in cases of gross negligence or
intentional misconduct.

Medical Emergencies

If a child is injured, staff will take appropriate measures, including
administering basic first aid and contacting emergency services if necessary.
Parents are responsible for all medical costs incurred due to illness or injury
during program hours.

Supervision and Behavior

The program maintains appropriate child-to-staff ratios and takes reasonable
steps to supervise all activities. However, parents understand that minor
incidents can occur during normal play.

Personal Belongings and Property Loss
The program is not responsible for lost, stolen, or damaged personal items
brought by children.

Indemnification Clause

Parents agree to indemnify and hold harmless the church, its staff,
volunteers, and affiliates from any claims, demands, or liabilities arising from
their child’s participation in the program, except in cases of gross negligence

or willful misconduct.
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Thank you for allowing us to partner with you in supporting your child’s
growth and development. We are grateful for the opportunity to care for and
teach them. It is truly a privilege to help guide them as they build

relationships, develop important life skills, and learn about Jesus and His
love.

Please sign and return the portion below by August 1%, 2026.

l, have read the parent

handbook and agree to abide by its policies.

Parent/Guardian Signature:

Date: Child’s Name:
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